
 
 

Create a Music Project in GarageBand ‘09 
 

Use GarageBand to create songs, podcasts, or movie scores.  Import audio files into a 
project including:  AIFF, WAV, AAC, Apple Lossless and MP3 files.  Record directly from a 
microphone and real instruments. Create multiple “tracks” to compile a song that would appear 
as if an entire band was playing.  Mix down the tracks to a single file. Use additional applications 
such as Audacity, iTunes, and QuickTime Pro, to convert to other formats --enabling you to add 
the audio track to movies, PowerPoint, listen to it on iPods, the Web, etc.  

 
1. Open the application GarageBand from the Apple 

menu. Select  > Programs > iLife ‘09 > 
GarageBand  

2. Select New>Project; name your project. Set the 
tempo, signature, and key. Select Create. 

3. The main project window displays.  A default 
instrumental track display.   

4. Adjust headphone volume controls within 
GarageBand or on the iMac desktop.  

  
 
   
 

5. Make adjustments for recording by navigating through the bottom menu bar. Choose 
the Project option from the drop down menu.  Make changes to measures, key, tempo, 
etc. Use the up and down arrows.  

 
 
 
 

 
 

6. Add tracks to your song.  Tracks are the different instruments 
or vocals you use.  From the top line menu, select Track > New 
Track.  Select Software Instrument > Create.   
 

7. The Track Info window on the right displays the instruments 
available to use in your project.  Select the instrument you would 
like to use and double click. This will open the edit tab where 
you can further refine your selection. 

Interactive Media Center 
http://library.albany.edu/imc/ 
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8. To preview, press the keys on the MIDI keyboard or use the on-screen Keyboard or 
Musical Typing.  To display, select Window > Keyboard or Musical Typing. NOTE: 
For Sound Effects use [on-screen] Keyboard or Musical Typing.  

 
 
 
 
 
 

 
 
 
NOTE! If the midi keyboard does not work, see note on keyboard to set it up using the 
application Practica Musica. BE SURE TO QUIT Practica Musica BEFORE continuing in 
Garage Band. 
 
 

9. To Record select the 
track; record button is 
red when ready. Set the 
playhead on the Timeline 
where you want to start recording. 

Press the record button at the bottom of the 
screen to start / stop recording. Option: To Use the 
metronome select Control > Count In . You hear a one 

measure count in before recording starts and continues during recording.  
To play only one track, mute the other tracks. To play a selection, move the playhead to 
the beginning of the selection. Then press Play or spacebar. 
 
  
 
 
 
 
Select to mute/unmute               Select/unselect to play only this track (solo) 
 

10. To re-align or move a clip, select the clip and drag left or right.   
 

11. To change volume 
within  a track, click the 
view automation button 
(triangle button) to 
display the track volume.  
Click and drag on the 
volume line that appears 
when you check the 
square button. 

 
 

Square button 

 

Musical typing Keyboard typing 
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12. To loop part or your entire project click on the loop button.   

  
  
  
A yellow bar displays on top of the timeline.  Drag this yellow bar to where you want 
the loop to begin and end; drag the region of the track under it to loop it. Adjust the 
length of the yellow bar to correspond to the length of the region to loop.  Press play and 
your song plays until you stop it. See following or use “Help” for creating and using 
Apple loops. 

 
13. Copy/paste:  Click a track.  Select Edit > Copy, Place your marker where you’d like 

the notes pasted select Edit > Paste.   
 

14. Split:   To split a region, place playhead at desired location. Select Edit > Split  and then 
move the piece, cut or copy. To crop or lengthen a region, drag the end of a region left 
or right. 

 
15. To select individual notes for editing, double click on the region they are located in. 

Select the notes and re-map them, cut copy paste. 

 
Select FILE > SAVE!!! as you work. You are saving a Garage Band Project. A project file is 
a working file; it is not useable outside of GarageBand until you convert the project 
(“Share”) to an audio file format recognized by players such as iTunes, mp3 players, cd 
players, etc. See last page for how to… 

 

 Import audio files from outside the project 
 
Select View/Hide the Media browser 
 

To add drag the name of the audio file onto the timeline. It will create its own track. 

 
Import Loops 

Select View/Hide Loop Browser Select a loop on the left and Name 
(variation of) on the right.  To add to your project, drag the name 
onto the timeline. It will create its own track. 
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Create a Loop and Save  
Select the clip. Select Edit > Add to Loop Library . Follow prompts for loop properties and 
organizing in Apple Loop Library. 

 
Import audio from a tape recorder/CD deck and record 
from a microphone or instrument 
Microphones, tape players and audio adapters are available at the IMC service. Plug in and 
power on your equipment. Direct the Mac where to import sound from.   
Select the Apple menu, 

>Programs>Audio> Sound > Input. 
Select Line In if connecting a cassette player 
to the line-in cable. Connect cable to the 
headphone/speaker port of your cassette 
deck/CD player.  If using a USB microphone, 
power it on and select AK5370.  Slide the 
input volume to adjust the recording volume.  
 
Direct GarageBand from where to import 
sound.  Select GarageBand > Preferences> 
Audio/Midi . Select the same as above for 
Audio Input.  
 
In your project, select Track  then New 
Track”.  Select Real Instrument; select 
mono (for a mic) or stereo input.  
Select Record in Garageband, begin 
talking/singing or select play on the 
equipment. View the recording levels on the 
“No Effects” track created from selecting “Real Instrument”. Display levels should be green. 
Adjust if necessary.  
 

Using the GarageBand project: Create an MP3  
 
When your project is complete, select File >Save.  To use your project outside of GarageBand 
you must create an audio file by exporting or sharing the tracks to the hard drive or a USB 
device.  Burning to CD-R requires an additional step.  You cannot save directly to CD.   
 

1. Select Share > Export Song to Disk. 
2. Garage Band will “mixdown” all tracks into one audio file. Best to select MP3 (most 

compatible for all applications, the Web and audio players). 
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