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YOU AND YOUR FUTURE 
Your Association has been constantly active to improve the economic 

condition of public workers, to promote good working conditions, to assure 
permanency of employment, and to establish a retirement system truly pro­
tective for old age, but it has given its highest thought to those things which 
relate to the improvement of State service in the interest of all of the 
people of the State. It is for this reason that the Association takes supreme 
pleasure in presenting an educational program for state workers which is 
the outgrowth of the combined efforts of the Association's Committee on 
Education, the State Education Department, and the Extension Division of 
Syracuse University. A complete outline of courses, costs, etc., follows: 

The resident courses will be conducted in Albany. The correspondence 
courses, as developed, will be supervised by the Institute, and offer sound 

avenues for self-improvement to those State employees who are unable 
because of their location to attend the resident courses. 

Successful work in any of these courses will be given recognition in con 
hection with opportunities for advancement in State service. Here is a 
golden opportunity for State workers to enjoy further the benefits of coop­
erative enterprise. No one is too old and no one is too young to neglect 
the countless advantages and delights of cultural study. A great amount of 
time has been devoted to the planning and arrangement of the many course? 
listed. 

State workers are urged by the Association to enroll at once upon re­
ceipt of this issue of T H E STATE EMPLOYEE, or to write for further infoi 
mation if there is doubt about any feature of the plan. 

Because of the many requests for 
additional subjects which were not 
given the last session, it has been de­
cided by the Educational Committee 
to establish an I N S T I T U T E for the 
sake of unity and to offer any sub­
ject for which there will be a call. 

S Y R A C U S E U N I V E R S I T Y 
The Institute is being operated in 

close affiliation with Syracuse Uni­
versity, School of Extension Teach­
ing and Adult Education. 

C E R T I F I C A T I O N A N D 
C O L L E G E C R E D I T 

All classes will be open to state 
employees and those students hav­
ing successfully completed the course 
will be given a certificate by the In­
stitute and the University Extension 
jointly. 

Under certain conditions, College 
credit will be granted if so desired. 

T U I T I O N F E E 
A matriculation fee of $1 is pay­

able by each student on his initial 
entrance to the Institute. This fee 
is not returnable. 

C O M P L E T E P R O G R A M 
A complete program consists of 

\ courses each of one semester dura­
tion. 

The tuition charge is $10.00 (plu^ 
the usual laboratory charges in those 
cases involving laboratory work) 

THE INSTITUTE 

OF THE 

New York State Civil Service Employees 

UNDER THE DIRECTION OF 

THE ADULT EDUCATIONAL COUNCIL 

IN AFFILIATION WITH 

SYRACUSE UNIVERSITY 

ANNOUNCES CLASSES 

September 18,1933 — May 18, 1934 

paid in full with registration or $5.00 
on or before September 18, 1933, and 
$6.00 on or before January 15, 1934. 

S I N G L E C O U R S E S 
In cases where students do not 

carry a full program the tuition fees 
are $3.50 per course (plus the usual 
laboratory charges in those cases in­
volving laboratory w o r k ) . 

L A T E E N R O L L M E N T S 
No deduction from tuition fees is 

made because of late enrollment. 

W I T H D R A W A L S A N D 
R E F U N D S 

Because of the extremely low 
charge for tuition no refund will be 
made. 

The following courses will be of­
fered but no class will be organized 
unless the minimum registration be 
ten. 

S U B J E C T S 
English 

English Grammar 
English Composition 

Short Story 
Introduction to Literature 
Summary of English Literature 
Drama 
Shakespeare 
English Novel 
American Literature 
Contemporary Literature in England 
English Poetry 

Public Speaking 
Public Speaking and Reading 

Mathematics 
General College Mathematics, Etc. 

History 
History of United States of America 

1763-1933 
Biographies 
History of World W a r 
History of Latin America 

Economics 
Economic History of United States 

of America 
Economics Applied to Industry 
American Government 
International Relations and O r g a n ­

izations 

Sociology 
Introduction to Sociology 
Social Problems 

Psychology 
General Psychology 
Applied Psychology 

Philosophy 
Foundation of Philosophy 
Social and Political Philosophy 
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Subjects Continued 
Science (Non-Laboratory 

Courses) 
Survey Course in General 

Bacteriology 
Hygiene 
Prevention of Disease 

Foreign Languages 
French-Ele.-Adv. 
Spanish-Ele.--Adv. 
German-Ele.-Adv. 
Italian- Ele.-Adv. 
Latin-Ele.-Adv. 
Greek-Ele.-Adv. 
Hebrew-Ele. Adv. 

Business 
Business Organization 
Business Management 
Money and Banking (Finance) 
Office Organization and Management 
Business English 
Elementary Business Maths. 
Business Law 
Accounting Principals 
Advanced Accounting 
Mathematics of Accounting 
Cost Accounting Principles 
Stenography (Speed) 
Typewriting (Advanced) 
The Mathematics of Statistics 
Statistical Problems 
Life Insurance 
Property Insurance 

Art 
Cast Drawing 
Sketch Drawing 
Poster Design and Lettering 
Painting— 

Water Colors 
Painting— 

Oils 

Music 
Music Appreciation 

Interior Decoration 
Interior Decoration 

Forestry 
General Forestry 

Home Economics 
Survey of Home Economics 
Household Accounts 

Physical Education 
Complete Gymnasium Activities 

HIGH SCHOOL SUBJECTS 
Should registration demand, ar­

rangements will be made to conduct 
special classes for those students 
desiring to complete High School 
work for diploma. 

Note 
Class room instruction will only be 

given in Albany. 

INTERVIEWS I sistants. No enquirer should hesitate 
Prospective students, or those de- | to ask for an appointment, as in the 

siring advice or guidance with regard long run, time is saved during the 
to any part of the school work or. school year by having the whole edu-
curricula, are offered personal inter- cational problem discussed before the 
views with the Director or his as- i opening of the Institute. 

August Fur Sale Offers Remarkable Values 
Cold Fur Storage — Fur Repairing 

MAC MILLEN FURS, INC. 
TELEPHONE 3-5410 

119 State Street Opposite De Witt Clinton 

Yes:—we clean 
MEN'S SUITS and LADIES' DRESSES 

Z O R 1 C 
Wilke's 

Phone 

4 - 1 * 5 1 

Brilliant 

ZORIC 
ALBANY 

N. Y. 

Odorless 

PUBLIC ADMINISTRATION 
State Government 

I. Organization—previous and 
present—why function of 
each of 19 departments. 

Laws on which these func­
tions are based. 

Relation of work of each 
department. 

1. To other depart­
ments 

2. To Federal govern­
ment 

3. To Municipalities 
4. To the taxpayer 

II. State Finances 
Sources of revenue 
Budgeting 
Expenditures 

2. 

III. R e l a t i o n of Executive 
branch of government to 
judicial a n d legislative 
branches. 

IV. Services the State renders 
the Community — Social 
aspects of government. 

The organization, functions and 
procedures of so-called "serv­
ice departments" of the State 
such as 

Civil Service 
Purchasing 
Public Buildings 
Audit and Control 
Budget 
Law 

Correspondence Studies 
The Education Committee of the Association of State Civil Service Em 

ployees, through a corps of competent instructors, will continue giving cor 
respondence instruction as begun last year. 

The subjects offered are as follows: 

English Grammar 
English Composition (Ele.) 
Advanced Composition 
Short Story Writing 
Study of 10 Permanent Books of the 

World 
Shakespeare 
English Novel 
American Literature 
Elementary Algebra 
Plane Geometry 
Solid Geometry 
Plane Trigonometry 
College Algebra 
Biographies—Study of Lives of Some 

Outstanding Figures in American 
History 

Study of World War 

American Government—We and Our 
Government 

Economics Applied to Industry—We 
and Our Work 

American History—We and Our His­
tory 

Introduction to Sociology 
Social Problems 
Hygiene 
Office Organization and Management 
Business English 
Elementary Business Mathematics 
Statistics 
Business Law 
Forestry—An Elementary Survey 
Conservation 
Modern Science—High Lights of 

Public Administration— 

I. State Government—Organization 

II. State Finances 

III. Relation of Executive branch of Government to Judicial and Legisla­
tive branches 

IV. Services the State renders the Community—Social aspects of govern 
ment 

V. The organization, functions and procedures of so-called "service de­
partments" of the State. 

(If your requirement is not met in the above list ask about it) 
The Fee for Each Course Is $5.00 

TEAR OFF 
Information can be obtained by filling in this application and sending it 

to Director, Institute, P. O. Box 48, Capitol Station, Albany, N. Y. 

Name 

Institution 

Department 

Address City. 

SUBJECTS: 


